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VAL VERDE COUNTY
HUMAN RESOURCES DEPT
MEMORANDUM
To: Efrain Valdez, County Judge
From: Juanita Barrera, HR Director
Date: November 20, 2018
Subject: AGENDA ITEMS FOR NOVEMBER 2018

Listed below are several personnel matters which need to be part of the upcoming November agenda for
HR reporting period from November 15, 2018 through November 28, 2018.

A. Jerry Rust, Fire Chief, requesting the issuance of checks to James Criswell, Part-Time Fire
Fighter with an hourly rate of $14.71, effective November 17, 2018. This is a newly created part
time position.

B. Jerry Rust, Fire Chief, requesting the issuance of checks to Ben Denney, Part-Time Fire Fighter
with an hourly rate of $14.71, effective November 21, 2018. This is a newly created part time
position.

C. Jerry Rust, Fire Chief, requesting the issuance of checks to James Denney, Part-Time Fire Fighter

with an hourly rate of $14.71, effective November 28, 2018. This is a newly created part time
position.
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VAL VERDE COUNTY
JOB DESCRIPTION

DEPARTMENT: Fairgrounds LOCATION:  Val Verde County Fairgrounds
JOBTITLE:  Fairgrounds/Bldg. Maint. Manager ~ FLSATYPE: Exempt
REPORTSTO: County Commissioners _ Nonexempt
TYPE OF POSITION: HOURS WORKED: 40 hrs./WEEK
| Full-time
|| Part-time
| Temporary
GENERAL DESCRIPTION:

The Fairgrounds Manager is under the supervision of Commissioners Court. The Fairgrounds Manager
plans and conducts the operations of the fairgrounds and any other organized events to provide the
appropriate use of the fairgrounds, parks and fields. This position manages the operation and the
maintenance of the Val Verde County fairgrounds, events and all County building maintenance needs,
which includes marketing special events and promoting the rental use of the fairground’s facilities.

Commissioners Court advises this position directly relating to events, programs, vendor selection, race
and rodeo venue, and other special events throughout events. The Fairgrounds Manager also presents
the annual budget/capital improvement plans for approval prior to submitting the budget to the County
Commissioners for final review and approval.

SPECIFIC RESPONSIBILITIES:

ol o

The position supervises staff at the fairgrounds.

The position manages and performs various tasks required to schedule and coordinate the
maintenance and operations of the fairgrounds and County buildings, parks and fields.

Duties require planning, organizing and arranging for use of the facilities and spaces at the
fairgrounds, approving and contracting with vendors.

Check the building and/or grounds after an event to determine if there are damages.

Provide general direction to all the activities in preparation for and during the events.

Marketing and public relations with sponsors, newspapers and radio, website and social media.
Positions oversees the maintenance, repair and cleaning and potential building construction in the
county, and provide guidance to staff on safety rules.

Ability to plan, organize and oversee assigned work, including monitoring work schedules and
evaluating the work of subordinates.
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9. Ability to analyze and evaluate operations and develop and implement corrective action to resolve
problems.

10. Oversee the minor and major repair of all buildings and equipment.

11. Oversees preventive maintenance procedures on building mechanical equipment on a scheduled
basis.

12. Performs related work as required. (Position may not include all the duties listed, nor do the
examples cover all the duties, which may be performed or supervised.)

WORK EXPERIENCE REQUIREMENTS:

5 year of responsible experience in building and mechanical equipment maintenance and repair; or an
acceptable equivalent combination of education and experience.

Ability to interpret miscellaneous drawings and plans.

Ability to apply common sense understanding to carry out detailed but uninvolved written or oral
instructions.

Ability to work with various individuals and entities.

Ability to utilize hand tools & power tools.

Ability to perform bookkeeping and clerical duties as required by the County.
Ability to work independently.

Must be bilingual, read write and speak.

EDUCATION REQUIREMENTS:

Two (2) years of college level course work in marketing, business and related areas. Minimum of 5 years’
experience in management to include budgeting, contract negotiations, promotions, and marketing and
scheduling.

PHYSICAL REQUIREMENTS:

Lifting: Lifting, standing and walking, inspecting buildings and grounds, dealing with fair attendees,
performers and vendors. Climbing up stands to monitor conditions and perform
maintenance functions, sitting, performing clerical and bookkeeping functions and attending

meetings.
Travel: Valid Texas Driver's License, with a good driving record,
Shift Work:
Other: Must be able to work in all weather conditions and tolerate exposure to dust and chemicals

used in cleaning and maintaining buildings and grounds and animal dander Will require
working nights, weekends and, on occasion, holidays.
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JOB DESCRIPTION ACKNOWLEDGEMENT

I have received, reviewed and fully understand the job description for FAIRGROUNDS MANAGER. | further
understand that | am responsible for the satisfactory execution of the essential functions described
therein, under any and all conditions as described.

Employee Name Date

Employee Signature
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